
Place : Mundaje 

 Date : 

From: 

Name: ………………........….......................... 

Old Address:………………….......................... 

........………………….......................... 

……….........………….......................... 

 
To: 

The Manager, 

 

……………....................……… Branch 

Mundaje-574228 ........ 

 
Dear Sir/Madam, 

 
Sub: CHANGE OF ADDRESS 

Ref : SB/CUR/FD/PCC/PD A/c No….................…….. 

Membership No….....................…….. 

 
With reference to the above subject, I/We hereby bring to your kind notice that I / We have 

shifted our residence/business premises to the following new address and I / We request you to 

kindly note the same in all your records for future correspondence. 

 
NAME : …………...................................……………… 

S/o, D/o, W/o : …………...................................……………… 

Date of Birth : …………...................................……………… 

PAN (I.T.NO.) : …………...................................……………… 

New Address : …………...................................……………… 

…………...................................……………… 

…………...................................……………… 

PHONE / MOBILE : …………...................................……………… 
 

Please find herewith enclosed proof of my/our new address for your kind reference. 

Kindly do the needful & oblige. 

Thanking you, 

Yours Faithfully, 

Encl : Self attested Xerox copies of; 

Driving Licence 

Gas / Phone / Elec.Bill ……….............…..……. 

Voters ID Card (Signature/s) 

Rent Agreement with Owner's Electricity / Water Bill 

Aadhar Card 

Any other valid Document 
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